
WESLEY SCHOOLS  

ATTENDANCE POLICY 

          Effective December 1, 2017   

What is the policy? 

Under the Pennsylvania Department of Education Attendance Policy No. 204, revised for the 2017-18 school 
year: 

Ø Absences will be considered unexcused until the school receives a written excuse explaining the 
absence within 3 days after the absence. 

Ø A maximum of 10 days of excused absences (verified by a written excuse) are permitted during the 
school year.   When the 10 days are reached all absences will be unexcused unless a written excuse 
from a licensed physician is presented to the school. 

Ø Students will be considered truant when they have accumulated 3 or more days of unexcused 
absences during the school year. 

Ø Students will be considered habitually truant when they have accumulated 6 or more unexcused 
absences, which may require legal action. 
 

What is the timeline? 

• After 3 unexcused absences, a warning letter will be sent to the parents with the dates of the absences 
and information about what will happen next. 

• After 6 unexcused absences, an Attendance Improvement Conference will be scheduled for the family 
and Wesley staff and the student’s home school district.  At that meeting, a detailed plan will be 
developed, outlining the course of action that will be followed by Wesley and the home school district. 

• When a student has 10 cumulative excused absences a letter will be sent home with a reminder that 
any future absences need to have an excuse from a licensed physician or they will be counted as 
unexcused.  
 

What can be an excused absence (written excuse within 3school days of student return) if 
not submitted within the 3 days will be marked as unexcused. 

ü Physician’s excuse (from a licensed physician) 
ü Illness 
ü Quarantine 
ü Death in the family 
ü Impassable roads 
ü Recognized religious holidays 
ü Health related appointments 
ü Court appearances 

 



 

What is an unexcused absence (in accordance with the Pennsylvania State Attendance 
Laws)? 

o Truancy 
o Missing the school bus 
o Trips not approved in advance (vacations, etc.) taken during the school year must be preapproved.  

Contact Program director for appropriate approval form. 
o Shopping 
o Sleeping in 
o Hunting, fishing, sporting events 
o Birthdays or other celebrations 
o Employment 
o Excuses saying “personal” or “needed at home” 
o Take your child to work day 
o Any other reason not listed in the legal excuse grouping 

Tardy: 

Students are expected to arrive at school prior to 8:35 A.M.  Students arriving after 8:35 A.M. will be marked 
tardy.  Late bus arrival is marked “excused tardy.” 

1st unexcused tardy of semester 

a. Parent excuse acceptable 
b. Student may make up missed work 

2nd unexcused tardy of semester 

a. Parent excuse acceptable 
b. Student may make up missed work 

3rd unexcused tardy and subsequent tardiness of semester 

Student must have medical/doctor’s excuse.  If no medical/doctor’s excuse is provided: 

a. Student may not make up work 
b. Student may not participate in any activities such as field trips that day 
c. Students are subject to discipline as per State Policy 204 

 

One of the most important things that your child can do to achieve success in school is also one of the most 
basic – attend school every day!  One missed day of school = as many as three days to catch up on skills 
taught. 
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